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CORPORATE OFFICE - HR
INTER OFFICE MEMO

	
	
	Ref. 
Date
	DP/ 2/6/107
20.12.06

	From:
	GM(HR) - CO, New Delhi
	
	

	To    :
	ED(HR), Ref-HQ, New Delhi

ED(HR), Mktg.-HO, Mumbai

GM(HR), PL-HO, Noida

DGM(HR), R&D Centre, Faridabad


	
	


Sub: Leave Travel Concession

---
LTC facility is under review for simplification for quite sometime.  The entitlement of the employees who have not availed/encashed their LTC for the 2-calendar year block of 2003-2004 is due to expire on 31st December 2006.  

In consideration of the above and as a special measure, it has been decided to extend the LTC for the block 2003-2004 by a period of six months.  Employees who have not availed or encashed their LTC entitlement for 2003-04 would be permitted to do so by 30th June 2007.  

(Satish Kumar)

General Manager (HR)

