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	From:
	GM(HR) - CO, New Delhi
	
	

	To     :
	ED(HR),  PL-HO, Noida
ED(HR), Mktg. HO Mumbai
GM I/c(HR), Ref-HO, ND

DGM(HR),  R&D Centre, Faridabad
	
	


Sub: Leave Travel Concession (LTC) – regarding carry forward

----

Under the LTC Rules, if an employee does not avail LTC during the entitled block, s/he is permitted to avail the said LTC in the first year of the next block of two calendar years. Further, in case an employee is not able to proceed on LTC on account of refusal of the leave, applied for availing LTC, due to exigencies of work, then the Competent authority may allow the request for carry forward of the LTC entitlement upto the second year of the next block. 

Upon review, the extant Rule has been modified and it has been decided that henceforth, employees may avail LTC entitlement for a particular block during any time in the next Block of two calendar years, e.g. LTC entitlement for the Block years 2003-2004 can be availed till 2006. However, no further extension for availing the entitled LTC beyond the permissible period will be allowed to the employees.  

(Satish Kumar)
GM(HR)
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