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CORPORATE OFFICE - HR

INTER OFFICE MEMO

	
	Ref. 
Date
	DP/2/8/103

9.12.2005


	From:
	CHRM - New Delhi 


	To     :
	ED(HR), PL-HO, Noida 
ED(HR), Mktg. HO, Mumbai 
GM I/c(HR), Ref-HO, New Delhi
DGM(HR), R&D Centre, Faridabad


Sub:
Reimbursement of Cost of Spectacles
-----

As per existing provisions employees are entitled to claim reimbursement up to a maximum of Rs.4000 per calendar year towards cost of Spectacles/Contact Lenses including charges spent for eye testing. It has now been decided that:

a) With immediate effect employees may claim reimbursement of expenses on Spectacles/Contact Lenses for self & family members on self-certification basis. 

b) The entitlement will be shifted from Calendar Year to Financial Year basis.

c) Because of shifting of entitlement from Calendar Year 2006 to Financial Year 2006-07, reimbursement for the year 2006-07 will be made up to a maximum of Rs.5000. From 2007-08 onwards, the same shall be limited to Rs.4000.

d) For reimbursement from the Financial Year 2006-07 onwards, the employees will submit their reimbursement claim by 15th April through the existing medical expenses claim-cum-voucher and the payment will be made through salary for the month of April. Signature of controlling officer will not be required for these claims.

(AK Ahluwalia)

CHRM
