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CORPORATE OFFICE - HR

Inter Officer Memo


	Ref.
DP/1/6(C)/28

Date 
6.3.2006

	From: GM(HR) - New Delhi 

To : ED(HR), PL-HO, Noida 

ED(HR), Mktg. HO, Mumbai 

GM I/c(HR), Ref-HO, New Delhi

DGM(HR), R&D Centre, Faridabad




Sub:   Home Desk-Top PC Scheme

Please refer to guidelines on buy-back/replenishment of Personal Computer under Desk-Top PC Scheme vide our IOM No.DP/1/6(C)/16 dated 9.2.2006.

With reference to the above, it is clarified as under:

a)                             Officers when buying back their old PC, would compulsorily buy back all the Hardware/Software items procured either along with the old PC or subsequently from out of their annual entitlement of Rs.5000 if these are also 4 years old or more. However, if they also wish to buy items, which are not 4 years old, they may do so at their option at the depreciated value.  

As laid down in the scheme, officers at the time of separation will have to buy back compulsorily the PC and all items of Hardware/Software irrespective of the period of their procurement, at depreciated value. 

b)                             If an officer has utilized only a part of his entitlement towards upgradation/add-on, he may utilize the balance amount in his credit while procuring the new PC.  He would also be entitled to draw from his future annual entitlements subject to the condition that the total amount from the past and future entitlements put together does not exceed a sum of Rs.20000 (i.e. entitlement of four financial years). In case the officer is left with less than 4 years of service before superannuation, the advance against future entitlement may be given proportionately.

The above clarifications may please be brought to the notice of all concerned.

(Satish Kumar)

GM(HR)
