	Ref. Date
DP/1/6/5321.7.2005

	From:
GM(HR), CO - New Delhi 



To     :
ED(HR),  PL-HO, NoidaED(HR), Mktg. HO MumbaiGM I/c(HR), Ref-HO, ND
DGM(HR),  R&D Centre, Faridabad



Sub: Home Desk-Top PC Scheme

As per extant provisions of the Desk-Top PC Scheme, an officer may claim reimbursement of expenses supported by vouchers upto the annual ceiling of Rs.5000 for undertaking Hardware and/or Software upgradations/add-on, including anti-virus packages on the Computer provided to him at his residence. Any unutilised entitlement is permitted to be carried forward to be availed along with future entitlement. In this regard a reference may please be made to our IOM No.DP/1/6/20 dated 3rd June 2002.

It is clarified that in case it becomes necessary for the officer to replace the entire unit like, CPU, Monitor etc. for upgradation or because of damage to the existing unit, the officer may procure such unit(s) of one of the brands approved under the scheme and claim reimbursement from the accumulated entitlement fixed for undertaking Hardware and/or Software upgradations/add-on. The claim will be submitted duly supported by the vouchers. Further, the officer would be required to write full details of the replaced unit like, its Brand, serial Number etc. under the column “List of adds-on/upgradations carried out – Hardware/ Software” under item No.II of the claim form.

