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CORPORATE OFFICE - HR
INTER OFFICE MEMO

Ref.  DPMI4]53
Date _ 31.5.2004

From: GM(HR), CO - New Delhi

To : ED(HR), PL-HO, Noida
ED(HR), Mktg-HO, Mumbai
GM l/c(HR), Ref-HO, ND
DGM(HR), R&D Centre, Faridabad

Sub: Admissibility of HRA

As per extant rules, an employee is not entitled to HRA if he/she resides in a
Company-owned/leased accommodation allotted to his/her spouse or
parents/son/daughter or if he/she shares Company-owned/leased
accommodation with other employee(s).

A few queries on the subject have been posed to us, which upon examination are
clarified as under:

a) An officer, who has been allowed to keep his family at a station other than
the place of his posting subject to meeting the prescribed conditions, can
draw HRA or avail leased accommodation for residence of his family at
that station. In case he opts for HRA, the same is admissible at the
applicable rate as per the classification of the city where the family is
residing. The officer can avail transit accommodation for self, if available,
at the place of posting.

b) Where family is allowed to reside at a station other than the station of
posting, “dependent parents” of the officer may stay with the family and -
this would be deemed as staying under the same roof with the officer to
meet the condition of dependency, provided their income is within the
limits prescribed for the purpose.

c) If a bachelor officer declares his parents as dependent on him, the parents
have necessarily to reside with him at the station of his posting to meet the
condition of dependency. He may, therefore, avail Company owned,
leased accommodation or HRA at the station of his posting as per rules.

d) In case of bachelor officer availing Transit Accommodation, the facility of

leased accommodation or HRA will not be available for parents /
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