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From: ‘P~ REF. HQRS., NEW DELHI
T ED/GM - G B J HM P AOD PDRP
DGM - KOL MUM

Sub: Entitlement on Foreign tour

1.0 The provisions relating to entitiement of officers during foreign tour have been
reviewed and following modifications have been made effective with effect from
02.07.07

.1 Officers visiting abroad on tour are eligible to draw an Advance at the prescribed
per day limit on consolidated foreign exchange amount to meet expenses on hotel,
DA, local conveyance, etc. An account of actual expenses on all the elements
except on DA has to be submitted by the officer on return. Any unspent foreign
exchange left with the Officer is deposited back. Expenses on hotel, transport etc.
being on actuals, the 25% cut as an austerity measure shall thus be applied on
country specific DA for which no account i to be given by the Officer.

12 The consolidated foreign exchange per day limit for officers in Gd. G will be at par
with GMs and EDs.

1.3 As stated above the 25% cut as an austerity measure is applied on DA. Where free.
boarding is provided to the touring officer, country specific DA ‘as per existing
provisions is admissible at a reduced rate of 25%. In this situation, any further
deduction shall not apply. The same principle shall be adopted wherever country
specific DA is admissible under the existing provisions at a reduced rate.

1.4 The extant provisions provide for reduction in DA by 10% where breakfast is
provided free of charge. It is now a general norm in the hotel industry to include
morning tea and breakfast as a part of package. These cannot be isolated from the
room tariff and considered as free, as room tariff is reimbursed to the officer on
actual within his overall entitlement on consolidated amount. As such the provision
of reducing DA by 10% has been removed.

1.5 When both boarding & lodging are made available to the touring officer free of
charge, he would be entitled to a consolidated DA of US$ 50/day to meet incidental
expenses without any cut

20 A Paper showing at a glance entitiements on foreign tour is enclosed for ready
reference.

30 The above modifications may kindly be brought to the notice of il concerned.
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SiNo. item —__ Provision/Admissible Entitlement

1. | Foreign Tours Chairman is the competent authority to approve al tours
involving foreign travel outside the country for business
purpose or to attend seminars/symposiums/conferences
or on specialized training. Prior approval is must before
commencement of the foreign tour.

2. | TAEnitlementon | CH-1* Class by Air

Foreign Tour Directors ~ Business Class/Club Class by Air

GMs/Eds ~ Business Class/Club Class by Air
Others — Economy Class by Air, when excursion fare is
not available.

3| Duration of Foreign | Arival and departure on tour abroad should be planned

Tour

in advance depending upon the requirement of the
officer at the touring station and approved by the
approving authority.

Period on foreign tour is computed from the time of
actual arrival on landing in the country of travel till actual
time of departure.

Rate of
consolidated
Foreign Exchange
Amount admissible
when all expenses
are to be met

Consolidated Foreign Exchange Amount is admissible
for the duration of tour as per following rates:

2) Business/Seminars/Symposiums/Conferences:

US$500 per day for Chairman/Directors; US$350 per
day for ED, GM & DGM; and US$300 per day for Chief
Managers & below.

b) Specialised Training

USS$300 per day for ED, GM & DGM and USS250 per
day for Chief Managers & below.

5 | Purpose of To cover Daily Allowance, Hotel Accommodation, Taxi
Consolidated charges, official telephone calls and other contingent
Foreign Exchange | expenses. Air passage is outside the Consolidated
amount Amount entitlement

6 | Country Specific | Daily Allowance is admissible for food expenses etc. as

DA rates

per MEA's Guidelines. The DA rate is country specific
and same rate is applicable through the country of visit.
The admissibility of DA is from within the Consolidated
Foreign Exchange amount entitlement. No account for
DAis to be given.

Full DA is admissible upto 14 days of stay, at 75% of full
DA for the next 14 days and 60% of full DA thereafter or
oreign Allowance whichever is less in case of

m training/deputation etc.
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the country specific DA is to be given, under austerity
measures it shall be reduced by 25% in all foreign tours
“This reduction will apply only when DA at prescribed full
rate is admissible. No further reduction under austeriy
measures will be made in situations when DA is
admissible at a reduced rate

Admissibiity of
Consolidated
AmountDA during
foreign tour

Consolidated Amount n Foreign Exchange/DA is
admissible only for the tour period abroad including for
Sundays and Holidays if the Officer is actually present
in camp. I the Officer takes leave or goes out to attend
his private business, he is not entilied for Consolidated
Amount & DA for those days. TA is not admissible for
return journey after expiry of any leave other than CL.
Sick Leave may be availed during foreign tour on
sickness and the approving authority may allow TA for
retum journey at his discretion

Admissibility of DA
under various
situations

) If the Officer makes his own arrangements for
‘accommodation or i accommodation alone s
provided free:

Consoldated Foreign Exchange Amount would be

admissible at 50% of the differential amount of normal

| enitioment and applicable DA rate plus admissible DA.

) Ifthe Officer is provided all meals froe of cost

DA shall be admissible at 25% of the full applicable rate
for incidentals. Consolidated amount in this case would
be equal to the differential between normal conscidated
entitlement and the applicable full DA rate + 25% of DA
rate.

) I both boarding and lodging are provided free of
cost

A consolidated DA of USS50 per day to cover incidental

expenses.

‘Submission of
Consolidated TA
Bil

The Officer on return from the foreign tour has to submit
2 Consolidated TA Billfor various expenses other than
Daily Allowance. The expenses on hotel
accommodation shall be supported by receipt issued by
the concemed Hotel along with certiicate by the Officer
regarding expenses for local taxi charges, telephone
cals, if any, etc. Any surplus after calculation of the
expenditure incurred (after including DA) for the tour as
2 whole will be refunded.





