Ref.: DP/5/9/79

                                                                                                         Date: 30.7.08

Sub:  Policy for Tenure Appointment of retired officers from IndianOil and 



armed forces
The current policy of the Corporation for employment on tenure basis provides for filling temporary positions by tenure appointments. The procedure for such appointments involves notification to employment exchange as well as advertising in newspapers, payment of consolidated salary worked out based on basic pay in the relevant scale and DA, benefits of PF/EPS/Gratuity/Workmen’s Compensation Act and PLI/PIS. Such appointments were to be resorted to, only for fixed short term periods.

It has been observed that Divisions are facing difficulties in mobilizing sufficient number of regular employees for certain time bound specific activities, like shutdown and also in deploying manpower, having requisite skills and experience, to man various projects.  

Keeping in view the above and feasibility of hiring services of retired officers from IndianOil, having rich experience in such specific activities/ projects as well as ex-service officers, who have undergone general management programme at IIMs, it has been decided to modify the existing guidelines on tenure appointments and  avail the services of retired officers from IndianOil and ex-servicemen for short durations through tenure appointment in line with following conditions :
1. The scheme is open to avail services of retired officer of IndianOil in any grade (Grade A to I).

2. They should be physically fit and willing to put long hours of work and must not be above 65 years of age at the time of hiring their services. 

3. A Committee, consisting of concerned ED/GM in charge of the project, a functional expert in Grade “G” or “H” and DGM HR/ GM HR from Divisional HQ, will assess the suitability of retired officers for such assignments.

4. The approval for hiring such retired officers will be accorded by the Divisional Director.

5. The officers, who are selected for such assignments, will be designated as “Project/Shut-Down Coordinators” for officers in grades “A”,”B” & “C” and “Senior Project/Shut-Down Coordinators” for officers in higher grades.
6. Such officers will be taken for assignments with a minimum period of 3 months and maximum of 2 years. The duration of the engagement should be pre-determined and extensions in general are to be avoided.

However, on a case to case basis, the duration of engagement could be for a period of more than two years, synchronizing with the project completion schedule. All such proposals shall have the prior approval of the concerned Divisional Director.

7. The tenure of such engagement should in no case exceed beyond the date of completion of the project.

8. They would follow 48 hours a week work schedule.

9. They will be entitled to consolidated pay equal to the basic pay at the time of their retirement from the Company plus the prevailing Dearness Allowance at the time of offering tenure appointment. In case of revision of pay scales, the basic pay drawn at time of retirement shall be suitably equated with pay in revised scale.

10. In case of ex-servicemen, the Interview Committee should suggest taking into consideration the experience and skill profile, the relevant scale of IndianOil for purpose of his compensation. The consolidated pay can then be worked out, even by taking into account additional increments in the scale.

11. Officers so engaged will be entitled to 6% increase on the base pay drawn by him at the end of one year’s service.

12. These officers will be entitled to conveyance allowance as applicable to the grade.

13. The period of engagement can be terminated with one month’s notice from either side.

14. They will be also entitled to following benefits:

· TA/DA as relevant to their respective grade,

· Protective clothing based on nature of work

· Company accommodation in township, if available,

· 10 days casual leave (for one year’s service)

· 10 days sick leave (for one year’s service)

15. They will not be entitled to any other benefit.

Divisions are required to furnish a quarterly report, by 7th of the following month, to CO, indicating the details of persons employed under the Tenure Employment Scheme, as per the attached format.  However, the first report may be provided by 15th August, 2008.
ED (HRD)
New Delhi
Report on employment on tenure basis

Division………………….











          
                                                                                                                                                                                Quarter ending 31/3; 30/6; 30/6; 31/12

	Serial Number
	Name of the person employed
	Whether retired employee (R), Ex-service (X) or Others (O)*

service (X) or Other (O)*
	Posting location
	Purpose for which employed
	Grade
	Period of tenure
	Whether on extended tenure
	Consolidated pay

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


* “Other” pertains to those who are selected through advertisement in accordance with guidelines circulated in IDCM dated 5th April 2005.

Date….
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