Ref: DP/3/6C/37

Date: 3.4.08

Sub: Scheme for Furniture / Household items on Hire at residence – reg.

Under the scheme for Furniture on Hire, the officers are allowed to purchase the items by utilizing their credit card for payment to the vendor. The guidelines in this regard were conveyed vide our IOM No. DP/1/6/35 dated 21.4.04. As per the procedure for reimbursement, a cheque is issued by office in favour of the credit card provider / banker. 

In order to simplify the procedure in this regard, it has been decided that where the furniture item(s) are procured by the officer by utilizing credit card, the payment may be made to the officer concerned instead of issuing cheque in favour of the credit card provider / banker. 

The officer’s claim for reimbursement may be processed on the basis of following documents:

a. Original receipt of purchase from the vendor with a mention that payment has been received through credit card number …….

b. Original credit card transaction slip. 
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