Ref: DP/1/6B/17

Date: 19.2.2008

Sub: Procurement of Furniture & PC under Hire Scheme

At present furniture items/Desk Top PC/Note Book under Hire Scheme can be procured by the Officers by using one of the following modes of payment:

a) Cheque/Demand Draft issued by the Office – Based on the Proforma Invoice obtained from the Vendor

b) Credit Card – Payment is released through a Cheque favouring the Card provider for the value of purchase shown in the monthly statement and the cash memo of the Vendor.

c) Account Payee Cheque from the Officer’s Bank Account/Debit Card - Payment is made to the Officer based on the Receipt from the Vendor showing the details of the cheque.

It has been decided that purchase(s) under the Hire Scheme upto Rs.30,000 would henceforth be allowed only through the means of Credit Card/Debit Card/Account Payee Cheque only.  Cheque/Demand Draft by Office in favour of the Vendor would be issued only when the value of items mentioned in the Proforma Invoice exceeds this limit. 
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