








Ref: DP/1/12/B/78
                                                                                                              Date: 25.7.2008

Sub: Compensation to officers performing additional / extended duty

----

Officers when required and called upon to perform additional / extended duty during official exigencies are allowed compensatory-off and/or paid compensation at the applicable rate towards transportation and out-of-pocket expenses.  

The compensation towards transportation & out-of-pocket expenses has been reviewed and revised as per Annexure-I. The revised rates would be effective from 1.4.08. 

Presently, there is no provision for compensation to the officers under 48 hrs. category performing double shift duty (total 16 hrs.) on holidays/ closed days / weekly rest days.  It has now been decided to compensate for such duties also, which would be effective prospectively.

It is reiterated to ensure that the officers are asked to perform addition / extended duty only during unavoidable extreme official exigencies. 

All other conditions for regulating the compensation will remain unchanged. 

ED (HR)

New Delhi

Annexure-I
COMPENSATION FOR ADDITIONAL/EXTENDED DUTY 
(W.E.F. 1st April, 2008)
	Sl.
No.
	Situation
	Existing Benefits
	Revised Benefits

	
	
	Comp-Off
	Meal/out-of-pocket expenses
	Transport expenses
	Comp-Off
	Meal/out-of-pocket expenses
	Transport expenses

	I
	FOR PERFORMING DUTY ON HOLIDAYS/CLOSED DAYS/WEEKLY REST DAYS:


	a)
	For 48 hours category of officers:

	
	2 hrs & more but less than 4 hrs
	One
	Rs.125
	-
	One
	Rs.250
	-

	
	4 hrs & more but less than 8 hrs
	One
	Rs.250
	-
	One
	Rs.500
	-

	
	8 hrs & more but less than 16 hrs
	One
	Rs.350
	-
	One
	Rs.700
	-

	
	For double shift duty 
(Total 16 hrs.)
	No extra benefit is admissible for the second shift
	-
	One
	Rs.1400
	-

	
	
	
	
	With prospective effect
	

	b)
	For 36.25 hours category of officers:

	
	4 hrs & more but less than 8 hrs                       #
	-
	Rs.250
	Rs.155
	-
	Rs.500
	Rs.310

	
	8 hrs & more        #
	-
	Rs.350
	Rs.155
	-
	Rs.700
	Rs.310

	II
	FOR PERFORMING EXTENDED DUTY ON REGULAR WORKING DAYS :

	a)
	For 48 hrs category of officers:

	
	2 hrs & more but less than 4 hrs

	-
	Rs.125
	-
	-
	Rs.250
	-

	
	4 hrs & more but less than 8 hrs

	-
	Rs.250
	-
	-
	Rs.500
	-

	
	8 hrs i.e. double shift duty (total 16 hrs)
	One
	Rs.350
	-
	One
	Rs.700
	-

	
	Continuous duty of 
12 hrs on planned rota
	One 
(for two such duties)
	Rs.250
	-
	One

(for two such duties)
	Rs.500
	-

	b)
	For 36.25 hours category of officers

	
	2 hrs & more but less than 4 hrs
	-

	Rs.125
	-
	-
	Rs.250
	-

	
	4 hrs & more but less than 8 hrs
	-

	Rs.250
	-
	-
	Rs.500
	-

	
	8 hrs & more
	-
	Rs.450
	-
	-
	Rs.900
	-

	III
	FOR PERFORMING EMERGENCY DUTY AFTER OFFICE HOURS WHEN CALLED FROM HOME:

	
	When called from home after office hours requiring attendance at working place

	
	For all categories of officers (48 hrs./36.25 hrs.)
	-
	Rs.150
Rs.250 in case job duration is of 4 hrs. or more
	-
	-
	Rs.300
Rs.500 in case job duration is of 4 hrs. or more
	-


#    
In these situations, out-of-pocket and transport expenses are clubbed and paid together. 
Note:
1. Officers observing 48 hrs./week schedule, if required to attend on their weekly off day, which falls on a holiday, shall get the revised compensation as per above in addition to the normal benefit of getting one compensatory holiday.  

2. Officers observing 36.25 hrs./week schedule, if required to attend duty on all the 7 days of the week including on a holiday falling during the week, shall be entitled to one compensatory weekly off in addition to compensation mentioned above. The compensatory weekly off shall necessarily have to be availed within 3 days in the next week, failing which the same shall lapse. The week for the purpose shall mean Monday to Sunday.
3. Performing 12 hours continuous duty on planned rota is different than performing extended hours of duty of 4 hours on a working day. Planned rota is a notified working arrangement for a specified duration/period, like planned shutdown maintenance.   
